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SUBSLOT  Conversion of Fersonnel 2ifice Allotment Accounts

1, LIfsadive 25 vetober 1y53, the following alleiment accounteo
will be asbabliished in the Personnel Uffices

A

sssiotanDiirector (Parsoniel) li=6501,
Slang, lesdgren and levelopuent Stall Li=6512
Cpeci al Conbxacti ng, sllovances and L6513
Crogesaing \oball :
‘.:;"*ars:o;;.upl “*:mc* Xerent lvision L=6501k
et and Uiddization Jivision L=5500
Tl «.rrece .J,rwcws Avision L=6510
= angd Eecowds Division 1=0511

rtwm end dge Moision L=G505
A Gars Fersomnal E):x. X slon L1=6501 .
in v:m:n assiguient Brangh L GE0S : M
{for porsonzl services of IAD :
uunﬂd personnel only; cannot M 3 o~
‘a;e ust ) i for non-personay service ':)') S,() .
ihome.
T wsavion and Tlosnitalizsation Claims L=7207 (3) ﬂ
Por ciaimg wnder sec. »{a) (R 7/) }"‘l

2} of Po L. 110 only.)

hotg will be followed by 20 to indicate vouchered funds and
by ru.(}‘ to iwiicabe unvoucherad funds, Approprisate changes in the

o4 i Chavh of Allotiment Accounts will be pullished by the Office of
whe LoO D uwi ior. Gharges against the fomter allaiment structure will
be reviewed and trensferred to the appropriate new aceounts. vhen this
process nas been conplebed, each Steff and Division Chisf will receive
a paport of osuiligalions awead:f entered agesinst the wllotment for his
compeneat md a schedule of allotments for fiscal Yeady 195k

2a tanee of individuals charged to the new accougts will be
faynd m.,ﬁi “o asach Sbalt and Division as appropriate. InMividnals
assimed to She Interim Assigoment Branch will contimue R be charged
to accouab L6506 until an officigl versonnel action is pigeassed 1o
assign then Lo some other account., Upon approval of the ney Table of
Jrgerdsation for the Personnsl Offics; transfers of the individuals
Li..)hrd on whe atibached sheet must be confirmed by official pegpsonnel
asticn o authenticade the informal payroll transfer. {(If any of tnese
.m,d_,_\iqual has been reassined durins the interim, it will be necessary
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to orocess an action o the account indicated br the atached list and
- 2 2y s » 3 5\
- second acbion trensferring him to tihe new LA Sk 9y

3, Hequests for overiims for the pay period 11 = 2l Cetobey
will be prepared on the baslis of the new allotmont structure, fdvonce
requests already subuiuted Lor allotuent sccounts L=G501 (0ffice of
{ersonnel Lirector and ~ilitary Personnsl pivision), 4=650L (Personnei
Irocurengnt Uivision), L=0505 (Classificatlon and - age Livision) and
L=6506 {Interin iseigrent sranch; will nou require adjustment unless

te amount of overtime worked exceeds that request, In the event this
has occurred, o supplenental request will be p epared immediately.
iequests for overtine for accounts L6512 (Flano, Hesearch aml Jevelop-
ment Staff), h=0513 (fpecial Contracting, Alowanees and Processing
Staff), L=6503 {Flacement and Utilization Division), L=6510 {Fmployse
Sepvices Division) and L=6511 (Processing and Records Division) will be
prepared on 26 October prior to subidssion of the Tine and Abtendance
neports for 1L - 2 Jcbober and will reflect the cvertime reported for
personnel chargsd o esch of these accounts,

L. leguests for overtime for the pay period 25 vgctover - T Hovenber
and sutsegquent pay periocds will be prepared for signature oy the Chiskf
of the Staffy or rivision concermed and subadlibed for prior approval of
the rersounel Livector. they will not be forward ad divectly %o the
Jadget Livislon by the Staff or Livision. One exbra copy of tihe requeE
411 ve lorwarded to the Fersonnel Director for veturn to bthe Staff or
TAvision (uief indicating the actlon taken. nLaca Stalf snd Livision
Caief is versonally responsible for assuring thet overiime is kepb to
4 sintrum and that the justificgtion shtated 1s in conformuence with the
policy stated in CIA He gulaiziorh

5, Yhe overtime supported ty the original request Loy any pay
period represents Lhs maxirmm which nay ve ordersad within the Staff oy
Uivigion concerned without additionel prior appyoval of the Persoanel
Arector. 1f it develops that the full amouns requested is nol re-
guived, it will not be necessary o perfomn the maximw subthorized.
vne aubhority to suthorize overtime within the vaximin approved may be
dalegated by Stall and Livision Chiefs at their dlscretion; however,
they will be held personzlly responsible for rewainiag within the
1imit aprroved.

(.. Reaquisitions for services, supplies ard equipment or any
other veguest involving expenditure of Personnsl (ffice funds except
in object class 01, personal services, will contime %o be routed to
the rersomnel Office Budget Jfficer in accordance with PIM 61-53,
Lifestive 25 October 1953 the allofiment symbols lisgted in paragraph 1
asove will be shown on all such requisitions.
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